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1. O0mme noJio:keHUst

1.1. Paccmotpenue oOpamienuii rpaxaad B (OOpa3oBarenbHOE YUPEKICHUE
perilaMeHTUpYeTCsl  CIEAYIONIMMU  HOPMAaTHBHBIMU  TPABOBBIMH  aKTaMHU:
Koncturyuuei Poccuiickoit @enepanueii; @enepanbHbiM 3aKOHOM 0T 29.12.2012 Ne
273-d3 «O06 obpazoBanuu B Poccuiickoit denepanun»; «O mopsiike pacCMOTPEHUS
oOpamenuii rpaxnaaH Poccuiickoit ®denepanmmny; @DenepaabHbIM  3aKOHOM
Poccuiickoit  ®depeparun ot 27.07.2006 Ne 149-®d3 «O6 wunHbOpMaIuu,
WH(OPMAITMOHHBIX TEXHOJIOTHSAX M O 3amuTe nHpopmarmmy; deaepaabHbIM 3aKOHOM
P® ot 27.07.2006 Ne 152-03 «O mepcoHaIbHBIX JAHHBIX»; Y CTaBOM JOIIKOJIBHOTO
00pa30BaTEILHOTO YUPESKICHUS U IPYTUMU HOPMATUBHBIMH aKTaMHU.

1.2. Hacrosimee IlomokeHune o TOpsAKE pacCMOTpPEHHUs OOpalleHWil TpaxaaH B
MyHHUITUNIATBHOTO  OFO/HKETHOTO JOMIKOJIBHOTO 00pa30BaTEIBHOTO  yUPEKICHHUS
«eckmit cag Ne 26 «Tepemox» r. HazapoBo ompenensier MNOpSAOK y4era,
pEerucTpaluu, pacCMOTPEHUS U pa3pelieHus oOpalieHuil TpaxaH B JOIIKOJIbHYIO
oOpazoBarenbpHyto opranuzanuio (JJOO), a Takke KOHTPOIb 32 UX UCTIOTHEHUEM.

1.3. Perynupyromee nevictBue IlonoxkeHus: pacmpocTpaHsieTcss Ha oOpalieHus,
MOJIyYeHHbIC B MUCbMEHHOW WM YCTHOHM (popMe Ha JIMYHOM MpUEME Y 3aBEIYIOIIETO
JOO, no mnoute, TeneoHy, FNEKTPOHHOW MOYTE W HHBIMU HHGOPMAIMOHHBIMU
cUcTeMaMu OOIIEro MOJIb30BaHUS.

1.4. OcHOBHBIE TEPMHHBI, UCTIOJIb3yeMble B [lonoxeHuu:

OOparenue rpaxkaanuHa (nanee — OOpalieHue) — HarpaBJICHHOE B 00pa30BaTEIbHYIO
OpTaHU3aINI0 WM KOHKPETHOMY JOJKHOCTHOMY JIUITY, B MUCbMEHHOUW (hOpMe WM B
dbopme 2JIEKTPOHHOTO JTIOKYMEHTA, MPEJIOKEeHHE, 3asBJICHUE WJIU Kajio0a, a TakxKe
YCTHOE 00pallleHhe TpaKJaHrHA.

[IpenioxkeHne — peKoMeHalrs TpaXxIaHuHa 110 COBEPIICHCTBOBAHUIO JAEATEIbHOCTH
JOO.

3asBaeHue — Tpochba TpaKTaHWHA O COACHCTBMM B peald3aliil  €ro
KOHCTUTYITMOHHBIX TPaB U CBOOOJ WM KOHCTUTYIIMOHHBIX MPaB U CBOOOJ IPYrux
71, MO0 COOOIIEHHE O HApYIIEHWW 3aKOHOB M WHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, HEJIOCTAaTKaX B pab0OTe 00pa30BaTEIbHOW OpraHU3alluy U JOHKHOCTHBIX JIHII,
60 kputuka aestenbHocT J1OO U T0KHOCTHBIX JIHII.

Kanoba — npockba rpakJaHnHa O BOCCTAHOBIICHWW WJIW 3aIUTE €ro HapyIICHHBIX
mpaB, CBOOO/T WJIM 3aKOHHBIX UHTEPECOB JTMOO TIPaB, CBOOO/T MJIM 3aKOHHBIX HMHTEPECOB
JIPYTUX JIUIL.

JOJDKHOCTHOE JIMIIO — JIMII0, TMOCTOSHHO, BPEMEHHO WM TI0 CIHEHUATBbHOMY
MOJTHOMOYHIO  OCYIIECTBIISIfONIEe  (PYHKIMM ~ PYKOBOJAUTENS  JIOLIKOJBbHOMU
o0pa3oBaTeIbHON OpraHu3anuu.

1.5. Ceenenust o mecre HaxoxzaeHus OO, mouToBOM ajapece isl HarpaBJICHUS
oOpaitieHuit, o TenedOHHBIX HOMEpax U aJpece AICKTPOHHOM MOYTHI )15l HAIPaBJICHUS
oOpamiennii; wHOpMaIUMs O JWYHOM TIpUEME TpakJIaH 3aBEAYIOIIEro, €ro
3aMECTHUTEIISIMH Pa3MEIIAl0TCs Ha UHPOPMAITMOHHOM CTEHJIE M O(DUIIMATIEHOM CalTe
JOO B uH(DOpMAITMOHHO-TEIEKOMMYHUKAIIMOHHOMN ceTn « THTepHeT.

1.6. O6parienus rpaxaaH MOTYT ObITh HaIllPaBJICHBI:

* nouroii Poccum mo aapecy: 662200, Kpachosipckuii kpaii, r. HazapoBo, yi.
ApOy3oBa, 31. 118A/3;




* E-mail: DSTerremok@nazarovo.krskcit.ru;

* o tenedony: 8 (39155) 5 64 77;

* Ha odurmansHoM caiite JIOO: https://dsterremok.ucoz.ru/.

1.7. Bce oOparieHusl TpakjaaH, IOCTYIAIOIIKE B 00pa30BaTCIIbHYIO OpraHU3aIINIo,
MOJIJICXKAT 005A3aTCIIBHOMY PaCCMOTPCHHIO.

1.8. OTka3 B mpueMe OOpalleHHid, PpaCCMOTPEHUE KOTOPBIX BXOJUT B KOMIICTCHIIHIO
00O, nenonyctum.

2. [IpaBa rpa:kaan v 00sI3aHHOCTH JAOJKHOCTHBIX JIUII

IPU PACCMOTPEHUM O0paleHu

2.1. IIpu paccMoTpeHnn 0OpalieHus IOIIKOJIBHOW 00pa30BaTeIbHON OpraHU3aIiueit
TPaKIaHUH UMEET TIPABO:

2.1.1. IlpencraBiaTh AOMOJIHUTENbHBIE JOKYMEHTHI U MaTEpUabL, IMOO oOpamarses ¢
pocb00it 00 UX UCTpeOOBAaHUH, B TOM YUCIIE B DJIEKTPOHHOU (opMe.

2.1.2. 3HaKOMUTBCS ¢ TOKYMEHTaMU U MaTepHaliaMH, KacalolUMHUCI PACCMOTPEHUS
oOpaleHusi, €ciiv 3TO He 3aTparuBaeT MpaBa, CBOOOIbI M 3aKOHHBIE HHTEPECHI IPYTUX
JUI] ¥ €CITU B YKa3aHHBIX JOKyMEHTaX W MaTepualiax He COJCp>KaTcsi CBEIICHUS,
COCTABJISIFOIINE TOCYJAAPCTBEHHYIO WM MHYIO oxpaHsieMyto denepalbHbIM 3aKOHOM
TalHYy.

2.1.3. [lonyyaTh NMUCHMEHHBI OTBET IO CYIIECTBY IMOCTABJICHHBIX B OOpaIieHUU
BOIIPOCOB, YBEIOMJIEHME O Iepeajpecaly MUCbMEHHOro OOpaleHus B
rOCYJapCTBEHHBIM OpraH, OpraH MECTHOIO CaMOYIPABIEHUS WU JOJKHOCTHOMY
JUITy, B KOMIIETEHIIMIO KOTOPBIX BXOJWT PEIICHHWE IMOCTaBJICHHBIX B OOpaIleHUN
BOIIPOCOB.

2.1.4. OOpamatecs € KajnoOoil Ha MPUHATOE MO OOpALIEHUIO PEIICHHWE WM Ha
nerctBue (0e3/1eicTBIE) B CBA3H C pACCMOTPEHUEM OOpaIleHUsl B aIMUHUCTPATUBHOM
u (WaM) cyneOHOM TOpSJIKE B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit
denepanum.

2.1.5. OGpamarbcs ¢ 3asBJICHUEM O MPEKPAIIEHUNA PACCMOTPEHHUS 00paIleHUS.

2.2. TpeGoBaHus K MUICbMEHHOMY OOpaIeHUIO

2.2.1. T'paxaganuH B CBOEM NHCHBMEHHOM OOpalieHHH B 0O0SA3aTEIHHOM TMOPSIJIKE
yKa3bIBaeT HAMMEHOBAaHHE JOIIKOIBLHOW 00pa30BaTeIbHON OpraHu3alii, B KOTOPYIO
HalpapJIET MHCBMEHHOE  oOpaimieHue, Ju00  (GaMHIMI0, WM, OTYECTBO
COOTBETCTBYIOILIETO JOJKHOCTHOI'O JIUIIA, JINOO TOJKHOCTh COOTBETCTBYIOIIETO JUIIA,
a Takke cBoM (pamMmIMIO, MMs, OTYECTBO (TOCNIEIHEE — MPH HAJIUYHH), TTOYTOBBIN
azipec, N0 KOTOPOMY JOJIKHBI ObITh HAMPABJIEHBI OTBET, YBEAOMIICHUE O
nepeaapecaluyu oOpanieHus, u3jaaraet CyTh NPeIIOKEeHUS, 3asBICHUS WIH KaJo0BbI,
CTaBUT JIMYHYIO MTOANHKCH U JIATy.

2.2.2. B cnydyae HEOOXOIMMOCTH B TOATBEPKIACHUE CBOMX JOBOJIOB T'PaKIaHUH
MpuIaraeT K MMCbMEHHOMY OOpAaIeHHUIO JOKYMEHTHI M MaTepUaIIbl, THOO UX KOTIHH.
2.2.3. O6pamenune, nocrynumee B JJOO wim MODKHOCTHOMY JHUIly B (opme
AJIEKTPOHHOTO JOKYMEHTA, MOJICKUT PACCMOTPEHUIO B MOPSAKE, yCTAHOBICHHOM
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®enepanbHbIM 3aKOHOM. B oOpalieHun TpaxaaHuH B 00sA3aT€ITbHOM MOPSJIKE
yKa3bIBae€T CBOM (paMuIIMIO, MM, OTYECTBO (IOCIHEAHEE - NPU HAIUYMH), ATPEC
3JIEKTPOHHOM MTOYTHI, 10 KOTOPOMY JOJKHBI OBITH HAaIlPaBJIEHbI OTBET, YBEAOMIIEHHUE O
nepeagpecauuu oopaimeHus. ['paxkaaHuH BlipaBe NPUIOKUTh K TAKOMY OOpaICHUIO
HEOO0XOMMbIE JOKYMEHTBI U MaTepUallbl B 3JIEKTPOHHOHN QopMme.

2.3. Jomxuoctabie juna J100:

2.3.1. OGs3aTenpHO PETUCTPUPYIOT TUCBbMEHHOE OOpalllEHNE B TEUEHUE TPEX JHEH C
MOMEHTa MOCTYIUICHUSI B 00pa30BaTeNbHYI0 OPTaHU3aLUIO0 UITH IOJKHOCTHOMY JIMILY.
2.3.1. OGecneunBalOT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE
oOpaiieHuil TpaxkaaH, B ciydae HEOOXOAMMOCTH — C YYacTHUEeM TpaxkiaH,
HaIlpaBUBILIUX OOpAILICHHUS.

2.3.2. 3ampamuBalT, B TOM 4YHCII€ B JJIEKTPOHHON Qopme, HEoOXOIUMBbIe IS
paccMOTpeHHsT OOpalleHuii JOKYMEHThl U MaTepHallbl B JIPYTUX TOCYAApCTBEHHBIX
OpraHax, OpraHax MECTHOTO CaMOYIPAaBJIE€HUS W y HHBIX JOJDKHOCTHBIX JIMII, 3a
UCKJIIOYEHHEM CYJI0B, OPIaHOB JI03HAHUS U OPTaHOB MIPEIBAPUTEIBHOTO CIEACTBHUSL.
2.3.3. IlpuHuUMarT Mepbl, HalpaBICHHbIE Ha BOCCTAHOBIEHUE WU 3alIUTy
HapYyLICHHBIX [IpaB, CBOOO/ M 3aKOHHBIX UHTEPECOB I'PaXkIaH.

2.3.4. JlaloT NHUCHbMEHHBIE OTBETHl IO CYUIECTBY IOCTaBJICHHBIX B OOpalCHUU
BOIIPOCOB.

2.3.5. B teuenue cemu AHEW €O AHS PETUCTPALMU YBEIOMIISIIOT TpaXkJaHWHA O
HaIpaBJICHUH €ro oOpalleHusi Ha PaCCMOTPEHHE B IPYTOi TOCYJapCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYTIPaBJICHHSI WJIH HTHOMY JOJKHOCTHOMY JIMITY B COOTBETCTBUU C
UX KOMIIETEHIIUEH.

2.3.6. B ciyuae, ecnu pelieHHe MOCTaBIEHHbBIX B MMCbMEHHOM OOpallleHHH BOIIPOCOB
OTHOCHTCS K KOMIIETEHIIMM HECKOJIbKHX TOCYJAapPCTBEHHBIX OpPTaHOB, OpPraHOB
MECTHOTO CaMOYMIPAaBJIEHUSI WM JOJDKHOCTHBIX JIMII, KOTMHs OOpalleHus B TEUCHHUE
CeMM JHEH CcO JHS PETrUCTpalMd  HampaBiseTCi B COOTBETCTBYIOIIHE
rOCy/lapCTBEHHbIE ~ OpraHbl,  OpraHbl =~ MECTHOIO  CaMOYIpPABJICHUS  WJIU
COOTBETCTBYIOLLUM JOJKHOCTHBIM JIMLIAM.

2.4. KonpuaeHuuanpHble CBEICHUS, CTaBIINE N3BECTHBIMU JOJHKHOCTHBIM JIMLAM IIPH
paccMOTpEeHUH OOpalleHui rpakJaH, He MOTYT ObITh MCIOJIb30BaHbl BO BPEI ATUM
rpax<zaHaM, B TOM 4HCJI€, €CIM OHU MOTYT MOBJIEYb YIIEMJIEHHE YECTH U JOCTOMHCTBA
rpaxiaH.

2.5. OcHOBHBIMH TPeOOBaHUSMU K Ka4ECTBY PACCMOTPEHUS OOpAIICHUI SBIISIOTCS:

- TOCTOBEPHOCTH MPEAOCTABIISIEMOM 3asIBUTEISIM HHPOPMAITUHU O XOJ€ PACCMOTPEHHS
oOpailieHus;

- YETKOCTh B U3JI0)KEHUU WHPOPMAITUH;

- MOJTHOTa UH(DOPMHUPOBAHUS 3aBUTEIICH O XO/I€ PACCMOTPEHHUS 0OpaIICHNUS;

- yIoOCTBO M JOCTYIMHOCTh TONy4YeHUs WH(OpManmMu 3asBUTEISIMH O TOPSIIKE
paccMOTpeHUs o0paIeHUH.

2.6. TpeGoBaHus1, yUUTHIBAIOIINE OCOOCHHOCTH pabOTHI C OOpAIICHUSIMU TpaXaaH B
AIIEKTPOHHOU opMme:

- oOecreyeHre BO3MOXKHOCTH TOJIyY€HHUS 3asABUTENSIMU HHPOpMAIH O padboTe ¢
obOpamenusmu Ha caiite JJOO;

- obecrieueHue Mpu HaMpaBICHUH 3asiBUTENIeM oOpalleHus: B (GopMe JIEKTPOHHOTO



JIOKyMEHTa MpeACTaBICHUS 3asIBUTEIIIO AIEKTPOHHOTO co0O01IeHus,
MOATBEP>KIAIOIIETO
- noctymienue oopamenus B JJOO0.

3. PaccMoTpeHue o0OpaleHnii rpakaan

3.1. OOpaienue, NOCTYNUBILIEE B JIONIKOJBbHYIO 00pa3oBaTEIbHYIO OpPraHU3AIMIO
WIK JIOJDKHOCTHOMY JIMIy B COOTBETCTBUM C HUX KOMIETEHIMEH, MOAJIEKUT
00513aTeTIbHOMY PaCCMOTPEHHUIO.

3.2 O0Opa3oBaTenbHasi OpraHu3alusl WM JTOJKHOCTHOE JIMIO B COOTBETCTBHH C €T0
KOMIIETeHIINEH 00ecreunBaeT 00bEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE
paccMoTpeHue oOpailieHus, B ciiydae HEOOXOUMOCTH - C YUaCTUEM Tpak/laHUHA,
HaIpaBHBILEro oOpallleHre; 3alpalinBaeT, B TOM YHCIe B 3JIEKTPOHHOM Qopme,
HEO0OXOAUMBIE ISl PACCMOTPEHHMS OOpallleHHs] HEOOXOUMBbIE TOKYMEHTHI U
MaTepualibl; IPUHUMAET MEPBI, HAIPABICHHBIE HA BOCCTAHOBJICHUE WJIH 3aLUTY
HapYIIEHHBIX MPaB, CBOOO]] M 3aKOHHBIX UHTEPECOB TPaXAaHNHA; HA MTUChMEHHOE
oOpaIlleHue 1aeT MMCbMEHHBIN OTBET MO CYIIECTBY MOCTaBJICHHBIX B 00OpaIieHUU
BOIIPOCOB, 32 UCKJIIOUEHHUEM CIIYy4aeB, YKa3aHHBIX B cTaTthe 11 DenepanbHOTO

3akoHa oT 02.05.2006 Ne 59-®3; yBemoMIsieT rpakiaHuHa O HAIIPaBJIECHUHU €T0
oOpallieHusi Ha paCCMOTPEHHE B IPYyTrol TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO
caMOyTpaBJIEHUS WA HHOMY JOJKHOCTHOMY JIMILY B COOTBETCTBHH C UX
KOMITETCHIIAEH.

3.3. 'ocynapcTBEHHBIN OpraH, OpraH MECTHOTO CAMOYTIPABJICHUS WU

JOJKHOCTHOE JIMIIO 110 HAIIPaBJICHHOMY B YCTAHOBJIEHHOM MOPSIJIKE 3aIIpoCy
roCyAapCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOYIPaBJIeHUS WIH JIOJKHOCTHOTO
JU1Ia, pacCMaTpUBaloIUX oOpallleHne, 00s3aHbl B TedeHue 15 nHel npenocTaBiisTh
JOKYMEHTBI U MaTepHualibl, HEOOXOIMMBIE JIsi PACCMOTPEHHUS 00paIleHus, 3a
HCKJIFOYEHUEM JIOKYMEHTOB U MaTE€pUaJIoB, B KOTOPBIX COAEPKATCS CBEICHHUS,
COCTABJISIFOIIME TOCYIAPCTBEHHYIO WJIN UHYIO OXpaHsieMyto dheaepaibHbIM 3aKOHOM
TaliHy, U JIJIs1 KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSIOK MPETOCTaBICHUS.

3.4. OrBer Ha oOpalmieHHE TOJIUCHIBACTCS PYKOBOJMUTEIIEM TOCYJapPCTBEHHOTO
opraHa WM OpraHa MECTHOTO CaMOYIPaBIEHUS, JODKHOCTHBIM JIMIIOM JIHOO
YIOJHOMOYEHHBIM Ha TO JIUIIOM.

3.5. OtBer Ha oOpareHue HampaBisieTcss B (opMe DIIEKTPOHHOTO JTOKYMEHTa IO
aZpecy 2JICKTPOHHOM MOYTHI, yKa3aHHOMY B oOpaiieHuu, nocrynusiiem B JJOO B
(dbopme IIEKTPOHHOTO JOKYMEHTA, UJIM B MUCbMEHHON (pOopMeE 0 MOYTOBOMY aJIpecy,
yKa3aHHOMY B 0OpallleHuH, OCTYIMBILIEM B MUCbMEHHOU (popme.

3.6. [locTynatomue B 00pa3oBaTeIbHYIO OpraHU3aIiuio0 MUICEMEHHBIE 00paIieHus
MPUHUMAIOTCA JIEJIOTPOU3BOIUTEIEM.

3.7. B uensix obecnieueHus: 0€30MacCHOCTH MpHU pabOTe ¢ TUCbMEHHBIMU O0pAILIEHUSAMHU
OHH TIOJIeKAT 00S13aTEIHHOMY BCKPBITHIO U TIPEABAPUTEILHOMY MPOCMOTPY.

3.8. Ilpu npuemMe MUCEMEHHBIX O0PAIICHUINA:

- IPOBEPSIETCS TPABWIIBHOCTh aIPECHOCTH KOPPECTIOHICHIINH;

- BCKPBIBAIOTCS KOHBEPTHI, MPOBEPSIETCS HATUYUE B HUX JJOKYMEHTOB;

- MOCTYMUBIIME C TUCHMOM JIOKYMEHTHI MOJIKAIBIBAIOTCS TOJT CKPENKY MOCIE TEKCTA
NMCbMa, 3aTE€M IOJKaJIbIBAETCS KOHBEPT.



3.9. OmmbouHO (He Mo aapecy) MpUcIaHHbIe MIChMa BO3BPAIIAIOTCS HA MTOYTY
HEBCKPBITHIMH.

3.10. Ilucemennble oOpamieHuss U oOpamieHus rpaxnaan, nocrynusiue B J1OO,
PETUCTPUPYIOTCSL NIENONPOU3BOIUTENIEM B TEUYEHHE TpeX AHEH ¢ MOMEHTa UX
MOCTYIIJICHUS.

3.11. TIluceMeHHble oOOpamieHuss W oOOpalleHus TpakJaH, I[OCTYNHUBIINE B
OOpa3oBaTelbHYI0 OPTraHU3alUI0 10 JJIEKTPOHHOM TIOYTE, PETUCTPUPYIOTCS B
JKypnane peructpanyu BXOAsIIEN KOPPECTIOHICHIIUH.

3.12. Ha kaxxaoM oOpaliieHuu MpOoCTaBISETCS JaTa PETUCTPAMK U PETUCTPAIMOHHBIN
HOMED.

3.13. AHoHumHBIe oOpamieHus (oOpamieHwe imna (Tpynmbl Jdi) 0e3 yKa3aHus
dbamunuu, aapeca, Mo KOTOPOMY JIOJDKEH OBITH HAmpaBlieH OTBET), HE TOJJIEKAT
perucTpallid M COOTBETCTBEHHO PACCMOTPEHUIO. AHOHHUMHBIE OOpaIlEHUs,
COJIEpKAIllUe€ CBEIEHHUA O TOTOBSIIEMCS WA COBEPIICHHOM IPECTYIUICHUH,
HE3aMeJIMTEIbHO HAIPABIISFOTCS JJ1sl TPOBEPKH B IPABOOXPAHUTEIIBHBIE OPTaHbI.
3.14. TIlpomenmue perucTpanuio oOpalleHusi TIpakJaH B 3aBHCUMOCTH OT
COJIEp>KaHMs BOIIPOCA B TOT XK€ JE€Hb HANPABISIOTCS JUIsl PACCMOTPEHUS 3aBEAYIOLIEMY
J0O0.

3.15. OcHOoBaHuA Ui OTKa3a B pACCMOTPEHUN OOpallleHus:

- B NHCBMEHHOM OOpalleHUH, OOpalleHUH IO 3JIEKTPOHHON IOYTE€ HE YyKa3aHbl
daMunusl TpaxaaHUHA, HAlPaBUBILETO OOpalIEHUE, aapec, MO KOTOPOMY JOJHKEH
OBITH HAIlPaBJIEH OTBET;

- B oOpalieHuu cojepKaTcsi CBEIEHUs O MOJATOTABIMBAEMOM, COBEPIIAEMOM WIIU
COBEPILIEHHOM IPOTUBOIIPABHOM JIESIHUH, a TAKXKE O JIUIIE, €r0 MOATOTaBINBAIOILIEM,
COBEpIIAKOIIEM WM coBepwuBiieM. OOpanieHue NOANEKUT HANpPaBICHUIO B
rOCyapCTBEHHBIA OpraH B COOTBETCTBUU C €r0 KOMIIETEHIIUEH;

- TeKCT MUCbMEHHOT0 O0OpallleHusl He TIOJAAETCA MPOUYTEHHUIO, O YEM B TEUEHUE CEMU
JTHEH CO JTHS PErHCTpaIliy COOOIIaeTCs TpakIaHUHY, HAITpaBUBIIIEMY O0palleHueE;

- TOJHOMOYMSI TPEACTABUTENSL 3asBUTENIE HE MOATBEPKIEHbI B MOPSJIKE,
YCTaHOBJICHHOM 3aKoHOAaTelbcTBOM Poccuiickoit ®eneparnuu (B ciydae mMojadu
Kajo0bl).

3.16. OGpatenre MOXeT ObITh 3aPETUCTPUPOBAHO, HO HE PACCMOTPEHO IO CYIIECTRY,
€CJIH:

- oOpaitieHre TOro e Jivia (TPYIIbl JIUI) U 10 TeM K€ OCHOBaHUAM OBLIO paHee
PacCMOTPEHO M BO BHOBb MOCTYNUBILIEM OOpalll€HHH OTCYTCTBYIOT OCHOBAHMS IS
nepecMoTpa paHee MPUHATOTO PEIICHNUS;

- [0 BOMpPOCaM, COJIepKalllUMCsI B OOpallleHUH, UMEETCs BCTYNHUBLIEE B 3aKOHHYIO
CUJTy CyJIeOHOE PEeIICHUE;

- oOparnieHre HarpasjeHO JIMIIOM, KOTOPOE NMPHU3HAHO HEIEECIOCOOHBIM PEIICHUEM
CyZla, BCTYIUBIIKM B 3aKOHHYIO CUJTY;

- oOpalleHre NMoJIaHo B UHTEPECax TPEThUX JIUI], KOTOPbIE BO3paXKatoT MPOTUB €T0
paccMoTpeHus (KpoMe HeIeeCIIOCOOHBIX JIHIY);

- oOpalleHue COAEPKUT HELEH3YpHbIE MO0 OCKOPOUTENbHBIE BBIPAKEHUS, YTPO3bI
YKU3HM, 3/I0POBBIO U UMYILECTBY JOJKHOCTHOIO JIMLA, & TAKKE YJIEHAM €0 CEMbH.
3.17. B cny4asix, ykazaHHbIX B yHKTe 3.11 HacTosiero pasaena, JIMI0, HAlpaBUBIIEE



oOpallleHHe, OIMOBEUIaeTcss O JJaHHOM pEIIEHWH C YKa3aHHeM OJHOM u3
NePEUUCICHHBIX TPUYHH.

3.18. [1o nucbMeHHOMY 00palIeH! 0 U OOPaIICHUIO, TOCTYIUBIIEMY T10 JIEKTPOHHOM
1o4Te, PyKOBOJIUTEIEM JIOJKHO OBITh MIPUHSATO OJTHO U3 CIEIYIONINX PEIICHUH O:

- IPUHATUU K PACCMOTPEHHUIO;

- HaNpaBJIEHUHU B PYTUE€ OPraHU3aluU U YUPEKACHHUS;

- IPUOOIIIEHNH K paHee MOCTYUBILIEMY OOpaIIeHHIO;

- COOOIICHNHU TPaXJIaHUHY O HEBO3MOKHOCTH PACCMOTPEHHUS €ro 00pallieHus;

- COOOIICHNHU TPaXIaHUHY O TMPEKPALICHUH MTEPETTHCKH.

3.19. 3aBenyromuil MOMKOILHOW 0O0pa30BATEIbHOW OpraHMU3alMd PacCMaTPUBAET
oOpalilieHus TpakJlaH U OIpeaesieT T0KHOCTHOE JIMI0, U CPOKU MOJITOTOBKU OTBETA
3asIBUTEIIO.

3.20. J10JKHOCTHOE JUIO FOTOBUT OTBET Ha MUCBMEHHOE OOpalieHue TpaxaaH, U
IIEPENAET €ro AENONPOU3BOAUTEINIO I noAnucH 3aseayromum 00, peructpanuu u
OTMPABKHU Ha YKAa3aHHBIN IPaKJaHUHOM IOYTOBBIN aJpec ¢ YBEJOMIICHUEM, JIUOO (1)
Ha aJpec AIEKTPOHHOM MOYTHI.

3.21. OTBeTCTBEHHOCTh 3a CBOEBPEMEHHOE, BCECTOPOHHEE U OOBEKTHUBHOE
paccMoTpeHHe oOpallleHuil B PaBHOM CTENEHU HECYT BCE YKa3aHHbBIE B PE3OJIIOLUU
WCIIOJTHUTEH.

3.22. Ecnu B MOpY4YEeHUM IO OOpPALICHUIO HECKOJBKO HCIIOIHMUTENEH, TO OHM HE
no3aHee, 4eMm 3a S5 (MATh) AHEH A0 KCTEYEHUs CpOKa OTBETa Ha OOpalleHue,
MPEACTABIIAIOT OTBETCTBEHHOMY HCIIOJHUTEIO OTYET JIJIsl COCTABIICHUSI OTBETA.

3.23. WCnoJIHEHHBIMU CUMUTAIOTCS OOpallleHUs Tpa)KJAaH, €CIM PacCMOTPEHBbI BCE
MOCTABJICHHBIE B HUX BOMPOCHI, MPUHSATHI HEOOXOIWMBIE MEpPhI U aBTOpPaM JaHbI
MCYEPIIBIBAIOIINE OTBETHI.

3.24. B ciuywae, eciM JaHHBIX, YKa3aHHBIX B OOpallleHUM, HEJOCTATOYHO It
MPUHATUS OKOHYATEIIbHOTO PEIICHUS, 3alpaliuBaloTCs HEOOXOIUMBIE MaTepHalIbl
JUTSI 3aKJIFOUEHUSI 1 0OOCHOBAHHOTO TIPUHSITHUS PEIICHMUS.

3.25. OOparienus rpaxaad paccMaTpuBaroTcs B TeueHue 30 (Tpuanatu) JHEH co THA
UX PEruCTpaluy, €CIM B PE30JIOUMM HE YyKa3aH JpPYrol CpPOK HCIIOJIHEHUS.
OOparieHus, He TpeOyroUIMe MAOMOJHUTEIBHON NPOBEPKU W U3YUYEHHS, MOTYT
paccmaTtpuBaThes B TeueHue 10 (mecstu) aHeil. OKOHYaHUEM CpPOKa PacCMOTPEHUS
oOpallleH!s] CYUTAETCs J1aTa PEeUIeHHs BOIIPOca.

3.26. Ilpu HEBO3MOXKHOCTH HCIIOJHEHHSI OOpallleHuss B CpPOKH, YCTAHOBJICHHBIC
nyHKTOM 3.21 HacTosIIIero pasjena, HE0OX0AUMO PEIITUTh BOMIPOC O IPOIJIEHUH CPOKa
paccMoTpenusi. IIpoaauTh Cpok paccMOTpeHus OOpamlieHHsi MOXKET TOJIbKO
PYKOBOJAMTEIb, HO HE 00JIee YeEM Ha OJIMH MECHII.

3.27. Pe3ynbTaThl pacCMOTPEHUS 00palieHusi COOOIIA0TCs €ro aBTopY.

3.28. HcnonHuTenb W JUIO, MOANUCABIIEE OTBET, HECYT OTBETCTBEHHOCTH 3a
MIOJIHOTY, COAEP/KAHNE, ICHOCTh U YETKOCTh U3JIOKEHUS CYyTH OTBETA, JOCTOBEPHOCTh
CCBUTKM Ha HOPMATHBHBIC PABOBHIE aKThI.

3.29. OtBeThl Ha OOpalleHUs TPaXIaH MOAMHCHIBACT 3aBEAYIONIUM JOIIKOJIbHON
00pa30BaTENbHON OpraHU3aIIH.



3.30. IIpu paccmoTpeHuM OOpalmieHus HE IOMYCKAeTCs pasrialleHhe CBEACHHM,
cCoJlepKallluXCcsi B OOpaIlleHWH, a TaKXKe CBEJCHUM, KACAIOIMIUXCS YaCTHOW KU3HU
rpaxxaaHuHa, 6e3 ero cornacusi. Unpopmaliust o mepcoHaNbHbIX JaHHBIX 3asBUTEINCH
XpaHUTCS U oOpabaThiBaeTCsi C COOJIOJeHMEM TpeOOBaHM  POCCHIICKOTO
3aKOHOJIATEIbCTBA O MEPCOHAIBHBIX TAHHBIX.

3.31. He sBnsieTcs pasriallieHUEM CBEJEHUM, COJEPXKAIIMXCS B OOpallleHuH, MpU
HaIpaBJIeHUN MUCbMEHHOTO OOpalleHHs B TOCYIapCTBEHHBINA OpraH, OpraH MECTHOTO
CaMOYyMpaBJEHUS WIH JOJKHOCTHOMY JIMILy, B KOMIIETCHIIMIO KOTOPBIX BXOJUT
pEILIEHNE MOCTABIEHHBIX B 00paIlIEHUH BOIPOCOB.

3.32. llepen mepenmadeil OTBETOB 3asBUTENAIM HAa OTIPABKY JEIONPOU3BOIAUTEID
MPOBEPSICT HATMYKE MOJIMKUCEN, COOTBETCTBUE U HAJTMUWE NMPUIIOKEHUHN, YKa3aHHbBIX B
OTBETE, MPABWJILHOCTh HAMKMCAHUS WHACKCA MOYTOBOTO OT/EICHHUS, afpeca, haMuiInu
Y MHULMAJIOB KOPPECIIOHICHTA U UCXOAILEr0 HOMEpa MUChMa.

3.33.  OdopmieHHble  HaJIeKallUM  00pa3oM  OTBETHl  OTIPABISAIOTCS
JETONPOU3BOIUTEIIEM aJpecaTaM MOYTOBBIM OTIPABICHUEM.

3.34. OOpamienus rpaxaaH MoryT nocrynate B JJOO B 3J€KTPOHHOM BHJIE, KaK IO
AJIEKTPOHHOM MOYTE, TaK U Yepe3 paszies OPUIMaIbHOrO CaiTa.

3.35. OOpaieHus, TOCTYNUBIIME Ha O(UIMAIBHBIA SJIEKTPOHHBIA  ajpec
OO0pazoBaTebHON OpraHU3AIMH, TOCTYAIOT IETOMPOU3BOIUTEITIO.

3.36. [enonpou3BOAUTENb, OTBEYAIOUIMKA 32 MPHEM BJIEKTPOHHOW TIOYTHI,
pacrnevarbiBaeT oOpalleHe, perucCTpUPYET €ro U MepeaaeT MOCTYNHUBIINE 00palieHUs
3aBenyonieMmy Mb/IOY B coorBeTcTBuU ¢ TaHHBIM [lomoxeHneM.

3.37. 3aBeayroniuil paccMaTpUBAET JICKTPOHHBIC OOpaIeHUs TPakaaH U ONpeaesseT
JOJKHOCTHOE JIMII0, CPOKHU MOJITOTOBKU OTBETA 3asIBUTEIIIO.

3.38. OTBeTCTBEHHbIE JIMIIa TOTOBAT OTBET B BHJIE OOPATHOIO COOOIICHMS,
COTJIaCOBBIBAIOT C PYKOBOAMUTENEM U MEPEAAIOT €ro AEIOMPOU3BOAUTEIIO.

3.39. 1omKHOCTHBIE JIUIa HECYT OTBETCTBEHHOCTH 32 JOCTOBEPHOCTh MH(MOPMAITUH,
coJieprKalenicsi B 0OpaTHOM COOOIIICHUH.

3.40. OTBeT B Buje 0OpAaTHOTO COOOIICHHS HAMPABISETCS JACIONPOU3BOIUTENIEM T10
aJipecy dJICKTPOHHOW TOYTHI, YKa3aHHOMY B oOpamieHuun B TeueHue 30 mgHel ¢
MOMEHTA MOJy4YECHUSI.

4. JIMYHBIA IPpUEM IPaxiaaH

4.1. JluuHpli TpueM TpaXkJaH B JOIIKOJBbHOM 0O0pa3oBaTeIbHOM OpraHu3aIuu
OCYUIECTBJISIETCSl 3aBEIYIOLIUM M €r0 3aMECTUTENISIMU B COOTBETCTBUU C Ipadukom
npuemMa rpaxaaH.

4.2. B cinyyae oOpallleHHUs TpaKJaHWHA K PYKOBOIUTENIO IO CPOYHOMY C TOYKHU
3peHus TpakIaHWHA BOIMPOCY, MPUEM JAHHOTO TpakJaHWHA OCYILECTBISAETCS B
OnvKkaiiee BpemMsi HE3aBUCUMO OT rpaduka npuema.

4.3. ITpu TMYHOM NpUEME TPAKIAHUH NPEIbABISECT JOKYMEHT, YA0CTOBEPSIOIINI €r0
JUYHOCTb.

4.4. Bo Bpems JMYHOTO MNpHUEMa TPXKIAHUH JAENaeT YCTHOE 3asBIeHHE 100
OCTaBJIsIeT MUCbMEHHOE OOpalleHHe MO CYLIECTBY 33/1aBa€MbIX UM BOIPOCOB, B TOM
YUCJIE B LEJAX TPUHATHS



MEp IO BOCCTAHOBJICHHIO WJIM 3aIUTE €r0 WM TPEThUX JIMI] HAPYIIECHHBIX TPaB,
cBOOO/I M 3aKOHHBIX HHTEPECOB.

4.5. Copnepxanue YCTHOTO oOpamieHusi 3aHocutcss B JKypHanm perucrpanuu
oOparieHuil Tpaxknad. B ciydae eciy W3MI0KEHHBIE B YCTHOM OOpalieHuH (QakThl U
OOCTOSATENHCTBA SBJIAIOTCS OYCBHIHBIMHA U HE TPEOYIOT JAOMOJHUTEIHHON MPOBEPKH,
OTBET Ha OOpaIeHne MOKET OBITh JIaH YCTHO B X0JI¢ JJMYHOTO IpreMa. B ocTanbpHBIX
Cllydasix JaeTcsi MHUChMEHHBIM OTBET IO CYIIECTBY TIOCTaBJICHHBIX B YCTHOM
oOpaIieHny rpakIaHiHa BOIIPOCOB.

4.6. Ectm B xoIe JTUYHOTO TpHEMa BBISICHSAETCS, YTO PEIICHUE IOJIHUMACMBIX
TPOKIAHUHOM BOIMPOCOB He BxoauT B KommereHmuio J{OO, rpaxmaHuny
Pa3bACHSIETCS, Ky/la U B KAKOM TIOPSIKE My CIIeTyeT OOpaTUThCS.

4.7. B xoe TMYHOTO MpUeMa rpakIaHuHY MOYKET ObITh OTKAa3aHO B PACCMOTPECHUH €TO
oOpallieHusi, €clu €My paHee ObLT JaH OTBET MO CYIIECTBY MOCTaBJIEHHBIX B
oOpallleHUuH BOTIPOCOB.

4.8. YcrHple oOpaileHus TpaxiaH, NPUHATbIE MO TeileoHy, B JKypHaiIe HeE
PETUCTPUPYIOTCS.

5. Pe3yabTaTrhl paccMOTPeHNsI 00pallieHuil TPakKIaH

5.1. KoHeuHbIMU pe3ynbTaTaMu HPEIOCTABICHUS PAcCMOTPEHMsI OOpalleHus
SBJISFOTCSL:

- OTBET Ha BCE MOCTaBJIEHHbIE B 0OpalnieHuu (YCTHOM, B MUCbMEHHON (hopMe WK B
(dbopmMe 3JIEKTPOHHOTO JOKYMEHTA) BOMPOCHl MM YBEJOMIIEHHE O MEpPEapeCcOBAHUU
oOpalieHisi B COOTBETCTBYIOIIYIO OpPraHU3alMI0 WIA OpraH, B KOMIIETEHLHUIO
KOTOPOT'O BXOJIUT PEIICHHE MOCTABIEHHBIX B 00PAILIEHUH BOITPOCOB;

- OTKa3 B pacCMOTpEeHHH 0OpaieHus (YyCTHOro, B TUCbMEHHON (popMe Wi B popme
ANEKTPOHHOTO JJOKYMEHTA) C U3JIOKEHUEM IIPUUMH OTKa3a.

5.2. [Ipouenypa paccMoTpeHHs 0OpaleHHsl 3aBepILaeTcs IyTEM HalpaBIeHHs OTBETa
WIM OTKa3a IO CYIIECTBY OOpalleHHs 3asBUTENS M MOJYYEHUS TIpa)KIaHUHOM
pe3ysbTaTa pacCMOTPEHHUs OOpalleHUs B MUCbMEHHOM WM yCTHOM (opme win B
dhopme PIEKTPOHHOTO JOKYMEHTA.

6. 3akTr0uNTeILHBbIE N0JI0OKEHUS

6.1. Hacrosmee IlonoxxeHue siBisieTcsl JIOKaldbHbIM HOpMaTUBHbBIM akToMm J[OO,
npuHuMmaeTcss  Ha  IlemarormueckomM — coBeTe  PaOOTHHMKOB  JIOUIKOJBHOM
oOpa3oBaTeILHON OpraHu3alluu, COrJIacoBBIBAETCS ¢ POAUTEIHCKMM KOMHUTETOM M
yTBepxKaaeTcs (MO0 BBOAUTCS B JICUCTBHE) MPHUKA30M 3aBEAYIONIETO JOIIKOJIbHON
o0pa3oBaTeIbHON OpraHu3auy.

6.2. Bce wu3MeHeHus U JONMOJHEHMS, BHOCHMBbIE B Hacrosmiee I[lonmoxenue,
opopMIISIFOTCSI B~ TUCbMEHHOM  (opMe B COOTBETCTBUU  JICHCTBYIOIIMM
3aKOHOJATeNLCTBOM Poccuiickon denepanuu.

6.3. ITonoxkeHne MPUHUMAETCA Ha HEONIPEAEIEHHBIN CpOK. MI3MeHeHus 1 JONOJHEeHUs
K [lonoxkeHnio MPUHUMAIOTCA B MOPSAJIKE, MPEAYCMOTPEHHOM M. 6.1 HacTosiero
[TonoxeHnus.



6.4. Ilocne npunstusi IlonoxkeHus (WM WU3MEHEHHM M JOMOJHEHUH OTIEIbHBIX
MYHKTOB U pa3/iesioB) B HOBOW peJaklUM MNpeIblaylias peAakius aBTOMATHUYECKH
yTpauyuBaeT CUIy.
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